SWE Baltimore – Washington

President Committees and Responsibilities


Awards

Each year SWE provides recognition to its members on both the individual and Section basis.  Individual awards include Distinguished New Engineer, Distinguished Engineering Educator, Achievement, Entrepreneur, Rodney Chipp, Upward Mobility, and Fellow.  Section awards are given for educational and professional programs, communications (publicity, website, newsletter), upward mobility (diversity), and membership.  The Awards Committee is responsible for identifying members for the individual awards and submitting the applications on their behalf, as well as identifying the Section award applications to be submitted by the appropriate Section officers. 

August - September
Identify candidates for the Individual awards

Submit announcement for the Individual awards to the newsletter editor by newsletter deadline, and send e-mail to the electronic communications chair to distribute to general membership.  Send same information to the webmaster for inclusion on the web page.

October-November
Prepare Individual award applications

December
Submit Individual award applications by the deadline (15th or 31st)

February
Identify Section award applications to the submitted


Contact appropriate officers to complete the applications

April
Ensure Section award applications are submitted by the appropriate officer by the specified deadline (typically April 15th or May 1st)

**
Each month the Awards Committee Chair is responsible for preparing a status of the committee’s activities for the past month even if the committee has been inactive.  This status report should be received by the President prior to the monthly executive council meeting.  The committee chair is encouraged to attend the executive council meetings when that committee is especially busy and needs input from the council.

***
Be sure to send any expense receipts to the Treasurer in a timely fashion.  All receipts should be submitted to the Treasurer by June 1.  When submitting receipts, be sure to fill out an Expense Reimbursement Form and include the Expense Line Item Name.

****
Be sure to have sign in sheet or know volunteers and committee members so they can be recognized at the end of the year June meeting.  Send volunteer list to the President.

DCCEAS

The District of Columbia Council of Engineering and Architectural Societies (DCCEAS) serves as a communication vehicle for many technical and professional societies in the Baltimore-Washington area.  SWE-BWS distributes information about upcoming meetings of other member societies, giving SWE members an opportunity to learn about the many events in our area.  The Baltimore-Washington Section has been one of the over thirty DCCEAS member societies for many years and is allowed two delegate positions on the council. Delegates attend monthly meetings and serve as a conduit for information to flow between SWE and the council. DCCEAS activities include co-sponsoring National Engineers Week, assisting the district Government in searching for and selecting outstanding individuals to be members of the Board of Registration, an annual student paper competition, and Annual Minorities in Science & Technology (MIST) Career Fair. SWE also nominates members for Engineer and Young Engineer of the Year awards, which are presented at the annual National Engineers Week banquet in February. For additional information surf to the DCCEAS website at http://www.dcceas.org

Monthly
Attend the DCCEAS membership meetings (from September through May).

Submit an article to the newsletter editor summarizing the DCCEAS membership meeting by the newsletter deadline and send e-mail to the electronic communications chair to distribute to general membership.  Send same information to the webmaster for inclusion on the web page.

Oct
Coordinate with SWE treasurer to ensure that SWE’s dues to DCCEAS are paid in full.

Oct-Dec
Coordinate with SWE Awards chair to identify and nominate qualified SWE members for DCCEAS Engineer and Young Engineer of the Year awards. 

Oct-Jan
Coordinate with SWE Career Guidance chair to encourage SWE student members to submit technical papers for the DCCEAS Technical Paper Competition.

As Needed
Submit a ‘request for volunteers’ for DCCEAS activities to the newsletter editor by the newsletter deadline.  Submit the same information to the Electronic Communications Committee.

**
Each month the DCCEAS Committee Chair is responsible for preparing a status of the committee’s activities for the past month even if the committee has been inactive.  This status report should be received by the President prior to the monthly executive council meeting.  The committee chair is encouraged to attend the executive council meetings when that committee is especially busy and needs input from the council.

***
Be sure to send any expense receipts to the Treasurer in a timely fashion.  All receipts should be submitted to the Treasurer by June 1.  When submitting receipts, be sure to fill out an Expense Reimbursement Form and include the Expense Line Item Name.

****
Be sure to have sign in sheet or know volunteers and committee members so they can be recognized at the end of the year June meeting.  Send volunteer list to the President.

Nominating

The nominating committee solicits candidates for elected office for the next fiscal year.  The nominating committee chair must be approved by the Executive Council.  No member of the nominating committee may run for elected office the next fiscal year. 

January - April
Solicit candidates for elected office

March
Accept nominations from the floor at the March official membership meeting

April
Close the nominations at the April business meeting (no later than April 21st)

Request and receive bios from each candidate

Prepare ballots

Receive mailing labels for voting members from mailing coordinator

Mail ballots to those members in good standing (by May 1st)

June 1
Submit article announcing the election results to the newsletter editor for inclusion in the September newsletter and to the electronic communications chair for distribution via e-mail and the webpage.

**
Each month the Nominating Committee Chair is responsible for preparing a status of the committee’s activities for the past month even if the committee has been inactive.  This status report should be received by the President prior to the monthly executive council meeting.  The committee chair is encouraged to attend the executive council meetings when that committee is especially busy and needs input from the council.

***
Be sure to send any expense receipts to the Treasurer in a timely fashion.  All receipts should be submitted to the Treasurer by June 1.  When submitting receipts, be sure to fill out an Expense Reimbursement Form and include the Expense Line Item Name.

****
Be sure to have sign in sheet or know volunteers and committee members so they can be recognized at the end of the year June meeting.  Send volunteer list to the President.

The following committees were made inactive as of July 2004

Multicultural/Diversity

The Baltimore-Washington Section provides diversity awareness and training for its members.  The multicultural committee works with other committee chairs to ensure that events for the Section embrace the diversity of our membership.  The multicultural committee also ensures that an ASL interpreter is offered at Section events and that meeting locations are accessible to handicapped.  Specific events should be planned or newsletter articles written for the awareness of specific multicultural issues.

Monthly
Submit an article to the newsletter editor by the newsletter deadline

As Needed
Survey the membership to acquire statistics regarding diversity


Submit an article with the diversity statistics to the newsletter editor by the newsletter deadline


Provide training on diversity/multicultural awareness

**
Each month the Multicultural Committee Chair is responsible for preparing a status of the committee’s activities for the past month even if the committee has been inactive.  This status report should be received by the President prior to the monthly executive council meeting.  The committee chair is encouraged to attend the executive council meetings when that committee is especially busy and needs input from the council.

***
Be sure to send any expense receipts to the Treasurer in a timely fashion.  All receipts should be submitted to the Treasurer by June 1.  When submitting receipts, be sure to fill out an Expense Reimbursement Form and include the Expense Line Item Name.

****
Be sure to have sign in sheet or know volunteers and committee members so they can be recognized at the end of the year June meeting.  Send volunteer list to the President. 
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